THE VILLAGE CENTRE

STATION ROAD, ORMESBY ST MARGARET, NR29 3PU

Registered Charity 1089846
TERMS AND CONDITIONS OF HIRE
	Hiring the Hall


	1.1

1.2

1.3

1.4


	All applications for hire shall be made on the form provided and returned either via email – vcormesby@gmail.com or to the Booking Clerk, The Village Centre, Station Road, Ormesby St Margaret, NR29 3PU 
An invoice will be raised prior to the function for which the Hall is hired and payment is required five days after receipt of invoice.

The Management Committee reserve the right to require a payment in advance, in whole or in part.

The Management Committee reserves the right to cancel a booking and shall not be held liable for any loss, expenses or damages incurred by the hirer.


	Conditions of Hire

	2.1

2.2

2.3

2.4

2.5

2.6

2.7


	Smoking is not permitted anywhere within the Hall or its grounds.

The total number of persons permitted at any one time is 150 (seated) in the Main Hall and 50 in the Garden Room. These limits on numbers must be observed for safety reasons.

Any damage or loss caused to the building, grounds, furniture, fittings, or effects shall be made good by the hirer.

The Management Committee does not accept any responsibility for any loss, theft or damage to goods or property brought into the Hall or its grounds.

Any additional cleaning required, over and above the normal cleaning and maintenance of the hall following use, shall be charged at the day rate relevant to the room being cleaned for each day on which additional cleaning is necessary.

Inflatables and bouncy castles are permitted but must be insured through the company suppling the equipment. The management team must see the insurance policy prior to the hire. The company supplying the bouncy castle must assess the hall and carry out a risk assessment prior to use. 

The following are not permitted in the Hall or its grounds: -

- any illegal activity of any kind.

- performances involving "striptease" or similar.

- pyrotechnics, fireworks, strobe lighting, lasers, fog/smoke/or foam generators


	
	


	Responsibility of the Hirer


	3.1

3.2

3.3

3.4

3.5
	The person hiring the Hall or any part of it shall be held responsible for ensuring that:
- all legislative requirements are complied with including those pertaining to health and safety, safeguarding, insurance and the provisions of the Licensing Act.

- good order is maintained and that no drunken or disorderly conduct is permitted. The Management Committee reserves the right to require the removal of any drunken or disorderly person from the premises.

- all rooms used are restored to the condition in which they were found before the hirer leaves the Hall. This includes the kitchen and washrooms. Any kitchen equipment and crockery etc must be washed and dried.

- the hirer must ensure that there is no excessive noise during the use of the Hall or on the departure of any visitors such that it might disturb local residents. 11PM LATEST.

· - All rubbish must be removed and not left at the Hall.

· Please bring with you sufficient rubbish sacks to remove the rubbish and take away with you as we do not have space to store it.



By signing these terms and conditions, I acknowledge that The Village Centre works with Norfolk Constabulary sharing information on any bookings in order to prevent crime and disorder.

The Management Committee reserves the right to amend these conditions without prior notice.
Please sign to confirm acceptance of the Terms and Conditions for hire with your application form and return to:

The Treasurer

The Village Centre

Station Road

Ormesby St Margaret

Great Yarmouth

Norfolk

NR29 3PU

email: vcormesby@gmail.com

Name……………………………………Signature…………………………….Date……………. 

(Please print)
January 2023

